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Phu luc 4
PINH MUC KINH TE - KY THUAT AP DUNG CHO CAC HOAT PONG
KHUYEN NONG - LINH VU'C THONG TIN TUYEN TRUYEN KHUYEN NONG
(Ban hanh kém theo Quyét dinh sé: 23 /OP-UBND ngay 19/ 5 /2025
ciia Uy ban nhdn dan tinh Binh Phuéc)

I. PINH MUC SAN XUAT VIDEO CLIP, TQA PAM TRUYEN HINH
1. Clip tin khuyén néng ngan
1.1. Tiéu chuan, yéu cau ky thuat

- “Clip tin khuyén nong ngén” 1a ban tin chuyen tai cac tin tuc, sy kign, van
de nong nghi¢p va khuyen ndng, co thoi lugng khdng qua 05 phit, déng tai trén
website Khuyén ndng/ website S& Nong nghiép va Maéi truong tinh Binh Phuac.

- Chuong trinh san xuat méi, khéng cé thoi lugng tu liéu khai thac lai.
1.2. Pinh mirc

Ap dung theo Thong tu s6 03/2018/TT-BTTTT ngay 20/4/2018 cua Bo
Thong tin va Truyén théng, muc 01.03.01.10.00 “Ban tin truyén hinh ngan”.

2. Phong sw khuyén néng
2.1. Tiéu chuan, yéu cau ky thuat

- “Phéng su khuyén nong” 1a cac video clip chuyén tai noi dung thong tin,
thong dlep, phan tich, danh gia va dinh huéng du luan xa hoi vé nhitng sy kién, su
viéc va van dé dang duoc xa hoi quan tim trong linh vuc khuyén ndng.

- Pang tai trén phuong tién truyén thong dai ching, trang website Khuyén
nong/ website S¢ Nong nghiép va Méi truong tinh Binh Phude, Dai Phat thanh -
Truyén hinh va B4o Binh Phudc.

- Thoi lugng phong sy: 05-15 phut/phong sy tly theo muc dich tuyén truyén.
- Chuong trinh san xuat méi, khéng cé thoi lugng tu liéu khai thac lai.

2.2. Thanh phan cong viéc

- Xay dung kich ban

- Xay dung ké hoach san xuat chi tiét

- Lién hé mai chuyén gia, nha quan ly, néng dan, khach mai tra 16i phong van
- Khao sat dia diém ghi hinh.

- Chuén bj bi canh va mau vat.

- T6 chiic san xuét video clip (ghi hinh + dung hinh).

- Tham, dinh video clip

- Hoan thién san pham.



2.3. Pinh miic
2.3.1. Cong tac trién khai
DVT: 01 Phong su

Pinh mic cho cac thoi lwgng  Ghi
05 phat |10 phat| 15 phat | chu

TT Noi dung bVT

I BPinh mirc cong lao dong

Xay dung, tham dinh ké

1 hoach, du todn Ngay céng 3 5 7
2 |Khao sat tién tram Ngay cong | - 6 6
3 | Xay dung kich ban
3.1 |Viét kich ban Ngay cong | 3 5 7
3.2 |Biéntap Ngay cong | 1,5 2 3
4 | Xay dung ké hoach san xuat Ngaycong | 5 . c

chi tiét

Chuyén gia, nha quan ly,
5 nong dan, khach moi phong | Nguoi 1-2 2-4 2-4
van hién truong

I [ Dinh mirc vat tu tiéu hao

, Van phong pham (myc in, Theo
giay, bat...) quy mo

) Mau vat, vat tu va dung cu Theo
thuc hanh thuc té
Nhién li¢u, xang xe, phuc vu

3 di lai, dua d6n Ban to chec, Theor
chuyén gia, khach moi quan thuc té
trong.

2.3.2. Thuc hign ghi/deng hinh

Ap dung theo Thong tu s6 03/2018/TT-BTTTT ngay 20/4/2018 cua Bo
Thong tin va Truyén théng, muc 01.03.03.10.00 “Phéng su chinh luan”.

3. Toa dam truyén hinh
3.1. Tiéu chuén, yéu cau ky thuat

- “Toa dam khuyén nong” 1a Chuong trinh thé hién cac noi dung dinh huéng
san xuat, trao doi, thao luan nham tu van, giai dap cac vudng mac trong san xuat
ndng nghiép.

- Thoi lugng phat song: 30 phat/chuong trinh.
- Chuong trinh san xuat méi, khdng cé thoi lugng tu liéu khai thac lai.




3.2. Thanh phan cong viéc
- Bude 1: Xac dinh quy mé, chu dé, d6i twgng tham gia toa dam.
- Budgc 2: Xay dung ké hoach va duy toan kinh phi to chuc.

- Buoc 3 Lqém yiéc Véi co quan, don vi phdi hop tai dia phuwong; Khao sét,
tien tram (Pia diém to chuc, khach san).

- Budc 4: Lam viéc véi don vi truyén thdng thuc hién ghi hinh toa dam dé
thong nhat kich ban chuong trinh, boi canh, mau vat.

- Budc 5: Lién hé, trao ddi noi dung chi tiét kich ban véi chuyén gia, khach
moi.

- Budc 6: Guri gidy moi va xac nhan dai biéu tham du.

- Budc 7: Thiét ke, duyét maket va to chirc in, thi cong lap dat phong chinh,
bién trung bay hinh anh.

- Budc 8: Céc hoat dong hau can khéc cho su kién nhu:

+ Pua don chuyén gia va dai biéu khach moi.

+ Chuan bj chd an, nghi cho ban t6 chtc, chuyén gia va dai biéu khach moi.
+ Ra soat, kiém tra dia diém ghi hinh va cac hoat dong khac co lién quan.

- Budc 9: Don tiép dai biéu khach moi va nguoi tham dy su kién; to chuc,
thuc hién, diéu phoi su kién dién ra theo dung kich ban.

- Budc 10: To chirc san xuét toa dam (ghi hinh + dung hinh).

- Budc 11: Bao céo két qua thuc hién, nghiém thu va thanh quyét toan kinh
phi theo quy dinh.

3.3. Binh muc
3.1. Céng tac t6 chic

Ap dung theo Binh murc kinh té - ky thuat to chic dién dan “Khuyén nong @
Nong nghiép”, toa dam khuyén nong.

~ Doi vsi toa dam truyén hinh dugc to chic, ghi hinh ngoai hién truong, viéc
lap dat nha t;at, thué céc trang thiét bi phuc vu toa dam tuy thuéc vao quy mé, So6
lugng dai biéu tham gia ghi hinh.

3.2. Cong tac ghi/deng hinh

Ap dung theo Thong tu s6 03/2018/TT-BTTTT ngay 20/4/2018 ciua Bo
Thong tin va Truyén thong, muc 01.03.07.22.00 “Toa dam ngoai canh ghi hinh
phat sau”.

II. PINH MUC XUAT BAN AN PHAM KHUYEN NONG
1. Quy trinh xuat ban an pham khuyén néng

1.1. T6 chic khai thac ban thao

1.2. Bién tap ban thao



1.3. Thiét ké, trinh bay maket
1.4. In an pham

1.5. Phat hanh an pham

2. Binh mirc

Ap dung cho: Sach k§ thuat; Sach suu tam, tuyén tap, hop tuyen; Sach dich
(tur ticng Viét ra tieng dan toc, tieng nudc ngoai va nguoc lai); to roi, to gap, ap
phich, poster, tranh, anh, lich khuyén néng.

- Binh mic ¢ong tac t6 chuc, khai thac ban thao.

- binh murc cdng tac bién tap ban thao.

- binh muc cdng tac thiét ké, trinh bay maket.

2.1. Pinh miic cong tac to chirc, khai thac ban thao
2.1.1. Thanh phdn céng viéc

- Xay dung ké hoach xuat ban an pham: Xac dinh nhu cu, giri cong van ding
ky va tong hop nhu cau toi Trung tam Dich vu Nong nghiép cac huyén, thi xa,
thanh pho va cac don vi lién quan (gui buu dién, email, goi dién thoai).

- Tham dinh ké hoach:

+ Tong hop gop y cua cac phong chuyén man.

+ Xin bao gia, lap du toan.

+ Trinh phé duyét.

- bt hang bién soan an pham:

+ Lua chon, lién hé tac gia dat hang (soan, trinh vin ban, hop dong bién soan)
+ Giam sat thuc hién hop déng: Pon déc thuc hién theo dung tién do

- Nghiém thu 4n pham:

+ Thanh lap hoi dong va xin y kién phong chuyén mén

+ Chuan bi van ban, tai liéu phuc vu hoi dong, tong hop, chinh stra sau hop hoi
dong.

+ Thanh, quyét toan Hoi dong.
2.1.2. Bang dinh mic

Ap dung theo Thong tu s6 42/2020/ TT-BTTTT ngay 31/12/2020 cua Bo
Thong tin va Truyén thong (sau day vict tat 1a Thong tu 42)



(Pon vi tinh: 01 ban thado)

Séch dich (tw

To roi, to gap,

Sach suu ti,éng Viét ra 40 ohich
Sach Ky | tam, tuyén | tieng dan toc, bp ’ S
A n - £ . poster, tranh, | Ghi chu
thuat tap, hop tieng nwéc . .
tuvén Ne oo oC anh, lich
‘ ye ngoa Ivaai)ngw, khuyéen nong
Thanh phan hao Pon :
’ . Theo Theo Theo
phi vi o . Theo )}
Thoéng Théng Théne Théng
o twd2 | Tri twd2 Tri | 2on8W w42
Tri so Y < |42 (Muc Triso
mic (MYC L s0 1 (1,2, 50 5% g e (Mue
2,243, mac| 24.7, imac |’ [y i, 1,
trang trang phan |, trang
15) 17) trang 18) 32)
Vit liéu st dung
Giay in
Ad Ram| 0,2 | 0,2 02| 0,2 |0,2 0,2 0,01 | 0,01 (Can cir
Muc in . Chuong
Hop 10,04 | 0,04 0,04/ 0,04 |0,04) 0,04 0,002 0,002 |
laser A4 Ph*r’1 |
L - an I,
AButAbl Caéi 2 2 2 2 2 2 1 1 Théng
Nhéan cong tu SO 42
Sig‘r“']ye” Cong 0,35 0,35 0,32 0,32 038 0,38 | 011 0,11

2.2. Pinh mirc cong tac bién tap ban thao

2.2.1. Thanh phdn cong viéc

- Poc ban thao, phét hién va chinh sta 1.

- Trao dbi véi tac gia, chuyén gia tham dinh vé ban thao.

2.2.2. Bdang dinh mirc

2.2.2.1. Dinh muc cbng tac bién tgp ngdn ngi
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PVT: 01 ban thdo; 01 to roi, to gap 700 cha

Sach dich (tw ]
Sach swu | tieng Viét ra | To roi, to gap,
Sach ky | tam, tuyén | tieng dan tgc, | ap phich, Ghi chi
thuat tap, hep tieng nwéc | poster, tranh,
tuyén  ngoai va ngwgc anh, lich KN
X lai
Thanh phin Pon al)
hao phi vi ThAeo ThAeo ThAeo Theo
Thong Thong Thoéng Thén
Tri twd2 . ; 42 |—. (42 (Muc~ . g
Y Triso Triso *7|Triso/42 (Muc
s0 | (Muc murc (Muc mirc 4.3.1, muc | 4.2.1
mic 4.1.5, 4.2.2, 4.3.2, e
trang
trang trang trang 50)
14) 42) 42)
Vit liéu str dung
Giay in A4 Ram |05 05 | 05 05 05| 05 001 001 |~ .
Mucin = sn 01 01 01 01 01 01 0002 0002 Chuong
laser A4 I, Phan
But bi Cai | 2 2 2 2 2 2 1 1 ”U
Nhéan cong Lhzgg
\C/:ig‘r’]ye” Cong1,88 1,88 1,52 152 | 248 248 037 0,37

2.2.2.2. binh muc cbng tac bién tgp tranh, anh

DVT: 01 buc tranh, 01 anh

. : To roi, to gap, ap
Tranh, anh ,(mlnh phich, poster, tranh, Ghi cha
hoa cho sach) |, . FERIA
. \ . | Pon anh, lich khuyén nong
Thanh phan hao phi .
Vi Trisé Theo Trisé Theo Thong tw
e Thong tw, ~ _°, " |42 (Muc 4.2.2,
42 MUC | trang 50)
Vit liéu str dung
Giay in A4 Ram | 0,004 | 0,004 | 0,004 0,004 Cin ol
Muc in laserA4 | Hop | 0,0008 | 0,0008 |0,0008 0,0008 Chuong 1I,
But bi Cai 1 1 1 1 Phan I,
Nhan cong Théng tir 42
Chuyén vién Cong, 0,02 0,02 0,02 0,02

2.3. Pinh mirc KTKT cong tac thiét ké, trinh bay maket
2.3.1. Thanh phdn céng viéc

- Bé xuit y tuong thiét ké maket

- Trao d6i voi nha xuit ban trinh bay y tudng thiét ké
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- Lén y tuang cho maket an pham, sira maket an pham, bién tap 4n pham

- Xin gidy phép xuat ban

2.3.2. Bdang dinh muc

To roi, to gap, ap
phich, poster,

Bia ngoai s&ch |  Rugt sach tranh. anh. lich
BVT: 01 BVT: 100 KN RN Ghicha
. trang) trang) uyen nong
Thanh phan hao| Pon (DVT: 01 trang,
phi vi Ad)
Tri Thong tw _/Thong tw | Thong tw
b 42 (Muc |Triso| 42 (Muc | Triso 42 (Muc I,
m?’rc 1,4,4.1.2, mic |,4,4.22, miac @ 4,4.4.1,
trang 52) trang 54) trang 57) §
Vat liéu sir dung Cén cu
— Chuong
Giay in A4 Ram 0,008 0,008 0,8 08 10016 0016 ||/ Pphin
Muc in laser| , . I, Théng
Al Hop 0,002/ 0,002 | 0,16 0,16 |0,003 0,003 0 s6 42
But bi Cai 2 2 2 2 1 1
Nhéan cong
Chuyén vién Céng 0,52 0,52 1,93 1,93 0,5 0,5

II1. PINH MUC VAN HANH TRANG WEBSITE KHUYEN NONG
1. Quy trinh van hanh

- To chic khai théc tin, bai, anh, video/clip tir cong tac vién

- To chic bién tap tin, bai, anh, video/clip

- Thiét ké ban thao cap nhat 1én trang web — trinh duyét ban thao

- Hiéu chinh (néu can) — Xuét ban tin, bai, anh, clip d hoan thién

- Thu thap va cap nhat co so dir liéu khuyén nong lén trang web

2. Danh muc dinh mirc kinh té ky thuat

- binh miac KTKT cbng tac bién tap tin, bai, anh, video/clip.

- Binh mirc KTKT céng tac céng tac cap nhat tin, bai, anh, video/clip, co s&

dur liéu.

3. Pinh mirc

3.1. Pinh mirc kinh té - k§ thuat cong tac bién tap tin, bai, anh,
video/clip (Do ban doc va cong tac vién sang tao gui dang, thé hién bang chir viét

tiéng Viét Nam)

3.1.1. Thanh phdn cong viéc

- Xay dung ké hoach dé tai gom: Nghién ctu xay dyng y twong, lap dé
cuong sang tac, hoan thién ké hoach de¢ tai.
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- Bién tap: Poc va xem dé danh gia, phan tich, nhan xét, ghi chi bén I ban
thao tin, bai, anh hoan thanh; kiém tra théng tin trong ban thao; dé xuat phuong
hudng hoan thién ban thao, thué tham dinh (néu can); 1am viéc véi chuyén gia
tham dinh va tac gia (néu co) dé xir Iy ban thao theo phuong hudng; doc bong dé
phat hién 15i; chinh stra 16i; hoan thién ban thao duoc duyét lam thu tyc xir Iy ban
thao tin, bai, anh; chinh stra ban thao tin, bai, anh, chd thich anh va hoan thién ban
thao.

3.1.2. Binh mac
Don vi tinh: 01 tin, bai, anh

Thanh phan hao phi Pon vi Mikc Ghi chu
Nhan cbng
Chuyén vién bac 5/9 Cong 0,41 -6,79
Chuyén vién chinh 4/8 Cong 0,02-2,75
Chuyén vién CC bac 3/6 Cong 0,11-0,71
May sir dung
May tinh va phan mém chuyén dung Ca 0,57-8,5
May in lazer A4 Ca 0,0005-0,01
Vit tu khac % 10

3.1.3. binh mac cong tac cdp nhgt tin, bai, anh, video/clip (do ban dgc va
céng tac vién sang tao gii ding, thé hién bang chir viét tieng Viét Nam) va co s¢
da ligu

Don vi tinh: 01 tin, bai, dnh, 1 trang co so dir liéu

Thanh phan hao phi | Ngi dung céng viéc D\Zn Murc Ghicha
Nhan céng
Chuyén vién bac 3/9 - Trinh bay chir Cong 0,077
- Trinh bay anh Cong 0,010
- Trinh bay bang biéu | Cong 0,084
May sir dung
May Atlnh va phan mém Ca | 0283-3,002
chuyén dung
May in lazer A4 Ca | 0,0003-0,01

Luru y: Doi véi cac tac pham video/clip, audio, khi xay dung don gia co quan
can ctr cac quy dinh hién hanh va thuc té cua don vi dé d¢ xuat dinh mac theo quy
dinh.

IV. PINH MUC TO CHUC SU KIEN KHUYEN NONG
1. Quy trinh chung t6 chic 01 s kién khuyén nong
- Bude 1: Xac dinh quy mé, chu dé, d6i twong tham gia sy kién.
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- Budc 2: Xay dung ké hoach va duy toan kinh phi té chie su kién

~ -Buoc3: Lam viéc Véi co quan, don vi phdi hop tai dia phuong; Khao sat dia
diém t6 chuc (hoi truong, khach san, moé hinh tham quan).

- Buéc 4: Lva chon don vi cung ¢ng dich vu va cac trang thiét bi phuc vu.

- Budc 5: Ban hanh céc van ban lién quan dén cong tac to chac su kién (quyét
dinh, cong van, giay moi).

- Budc 6: Chuan bj cAc tai liéu can thiét phuc vu sy kién, nhu: tai li¢u hgi thao
hdi nghi, quy ché hoi thi, b6 cau hoi dap an va de thi, video clip phéng sy tuyén
truyen.

- Bugc 7: Lap danh séch thanh phan tham gia su kién: Ban t6 chuc, chu toa,
co van, chuyén gia, béo cao vién, ban giam khao cudc thi, dai biéu khach moi; gui
gidy moi va xac nhan dai biéu tham du.

- Buge 8: Ban hanh cong van husng dan dang ky tham gia su Kién guri cac dia
phuong/don vi; Tong hop dang ky tham gia cua dia phuong/don vi va dai bicu.

- Budc 9: Thiét ké bo nhan dién sy kién: San khau, mat bang thi cong, pa-no,
phdng san khau va hoi trudng, bang ron, cd phudn, cd luu niém, gidy moi, gidy
khen.

- Budc 10: Xéy dung kich ban tong thé cho sy kién; noi dung chi tiét tung
hoat dong; xay dung bai phat bi¢u cia lanh dao.

- Budc 11: Cac hoat dong hau can - ki thuat dé té chie su kién, gom:

+ Chuan bi hoi trudng, san khau, trang tri khanh tiét va cac trang thiét bj can
thiét khac phuc vu to chac su kién.

+ Pua don ban to chuc, giam khao, chu toa, cd van, chuyén gia va khach moi
quan trong.

+ Chuan bi chd an, nghi cho ban t6 chuc, gidam khao, chu toa, ¢é véan, chuyén
gia va khach moi quan trong.

- Budc 12: T6 chire va diéu phdi sy kién dién ra theo dung kich ban.

- Budc 13: Bao céo két qua thuc hién, nghiém thu va thanh quyét toan kinh
phi theo quy dinh.

2. Danh muc cac dinh mirc to chirc s kién khuyén néng
- T6 chire dién dan Khuyén ndng @ Nong nghiép, toa dam khuyén nong
- T6 chire hoi thao, Hoi nghi khuyén ndng, Hoi thao dau bo, Hoi nghi tong két

- T6 chirc cude thi vé chuyén mon nghiép vu, ki ning nghé trong linh vyc
ndng nghiép va phat trién ndng thon

- T6 chire hoi thi vé san pham néng nghiép



3. Binh mirc
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3.1. T6 chirc dién dan “Khuyén néng @ Néng nghiép”, toa dam khuyén
nong

DVT: 01 su kién

Pinh mikc theo quy mbé

T Noi dung, quy trinh DVT  1200-300 100-150 dai 30-50
dai bieu bieu dai bieu
I | Dinh mirc cong lao dong
1. | Cdng tac chuén bi tb chirc
11 Xa}y dung, tham dinh ké hoach, du Ngay cong| 10 10 7
toan
Khao sat, tién tram dia diém td chiec,
1.2/m6 hinh thdm quan... (khong tinh Nguoi/ngay| 05 x 04 05x 04 05 x 02
thoi gian di chuyeén)
13 Cxong’tac chuan bi noi dung, cong tac Ngay cong| 14 9 3
to chuec,
14 Thiet ke, batfkdrop hoi truong, Ngay cong | 05 05 05
standee, bang ron, pano ...
2 | T6 chac thyc hién
2.1 E;‘QDTO chic, to thu ky (di lai, an, 0 simgay 10x 04 10x04 | 10x 03
2.2 | Chu tri, diéu hanh Nguoi 05 03 01
2.3 | Chuyén gia, ¢ van Nguoi 10 08 05
B&o céo vién, tham luan tai dién dan, .
2.4 hoi thao, hoi nghi Nguol 10 05 03
2.5 | Huong dan tham quan, thuc hanh Nguoi 04 02 01
2.6 | BO phan phuc vu Ngay cong| 04 02 01
2.7 | Dan chuong trinh Nguoi 01 01 01
I Pinh mic may mac, thiét bj
Hoi truong (phong hop, may chiéu,
L |man chiéu, man hinh Led, micro,
thiet bi am thanh anh sang, thict bi to
chuec truc tuyen, can bo ky thuat)
- | Thoi gian Ngay 02 02 01
Theo quy m6 s luong dai bicu
- | Suc chua Chd ngoi | cua ting sy kién (toi da bang
150% so dal biéu)
2 | Backdrop trong phong hoi trueong m? 40 30 20
3 |Standee Chiéc 20 10 10
4 | Bang ron, pano, phudn m? 200 100 50
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Pinh mikc vat tu tiéu hao

1 | Van phong pham (gidy, but) B6  200-300| 100-150 30-50
9 Thirc dn, hoa cpat, mau vat, vat tu va pong  Theo thuc té
dung cu thuc hanh
Nhién liéu, xang xe, phuc vu di lai,
dua don Ban t6 chuc, Ban chu toa, X
3 A i kX . . Theo thuc té
chuyén gia, co6 van, khach moi quan
trong
IV | Cac hang muc khac lién quan
Video clip phéng sy vé chu dé dién .
1 dan (10 phat) Clip 01 01 01
) Tai liéu dién dan, toa dam, hoi thao,
hoi nghi
Xay dung 'géi liéu dién dan, toa dam
(bdo cao dé dan, bao cao tham luan, ..
21lquy trinh kg thuat, tai lieu tham  °% 30 20 10
khao)
Thong tu s6
Ih?ﬁé 40/2017/TT-
g 38/6 BTC ngay
lwon 28/4/2017 cua
5, In i ligu dién dan, toa dam, hoi < L UGTF B Taichinh,
"~ |thao, hoi nghi cia tin Thong tu so
ua g 75/2019/TT-
dien BTC ngay
4% 192411172019 ciia
Bo Tai chinh
Ho tro ndng dan tham gia dién dan, s
3 toa dam (an. ngt, di Tai) Nguoi/ngay 150 x 021  70x02 | 20 x 01
. X - N 0/ +A X s R
3.1| S0 Iwgng nbng dan Nguoi ;erfzgang 80% tong so dai bicu
3.2 | S6 ngay dugc hd trg Ngay 02 02 01
4 | B6i dudng khach moi Nguoi 50 30 10
5 | Boi dudng béo chi Nguoi 20 10 5
6 |Nudc udng giita gio Nguoi/ngay|300 x 02/ 150 x 02 50 x 01

3.2. Pinh mikc to chirc cuge thi chuyén mon nghiép vu, ki niing nghé
trong trong linh vuc ndng nghigp va phat trién nong thon (thi so' khao va thi
chung ket)
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DVT: 01 hgi thi chuyén mén

TT

Noi dung, quy trinh

Pinh mikc theo quy mo

Ghi chu

bVT

>50-100
thi sinh

>30-50
thi sinh

20-30
thi sinh

Pinh mirc cong lao dong

Cong tac chuan bi t chirc

11

Xay dung, tham dinh ké
hoach, du toan

Ngay cong

17

17 12

1.2

Khao sét, tién tram dia diém t6
chirc Hoi thi (khong tinh thoi
gian di chuyén)

Nguoi/
ngay

05 x 04

05x 04 03x03

1.3

Xay dung Quy ché thi (du tha
kién, chinh stra hoan thién)

0, hop lay y

Du thao, chinh stra hpén thién
va ban hanh Quy ché thi

Ngay cong

20

20 20

Hop lay ¥ kién gop y va phé
duyét Quy che thi

Nguoi/budi

10x01

10x01 | 10x01

Bién soan tai liéu chuyén mon,
nghiép vu (noi dung 6n tap, bo
céu hoi va dap an, tinh huong)

Ngay cong

50

40 30

Hop lay y kien cua céc
chuyén gia tham dinh, gop y
va phé duyét bo dé thi

Nguoi/budi

10 x 02

10 x 02 110 x 02

1.4

Dao diép, bién tap, dan dung
Tiéu pham san khau héa (cho
cac doi du thi)

Ngay céng

10

10 10

1.5

Thiét ké backdop hoi truong,
pa-nd, bién trung bay hinh
anh, bang ron, cd phudn, giay
khen, th¢ deo...

Ngay cong

10

10 10

1.6

Soan thao, Ban hanh quyét
dinh thanh 1ap Ban Té chuc,
Ban Giam khao, T6 Thu ky,
cong vin, gidy moi tham duy

Ngay cong

05

05 05

T6 chirc thyc hién

2.1

Ban to chirc, Ban giam khao,
cac tiéu ban va to thu ky,
giup viéc trudc va trong thoi
gian dién ra hoi thi

Nguoi

40

40 30

2.2

Nguoi din chuong trinh

Nguoi

02

02 01

2.3

Hop ban t6 chic, ban giam
khao, cac tiéu ban va to thu

Buoi

Ky, giup viéc

03

03 03
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Tiép nhan, theo ddi, tong hop

24 | ang ky du thi caa thi sinh, | gy eong 15110105
2.5 QAu.ay _phlm, chup anh toan bo Ngay cong | 05 04 03
hoi thi
2.6 gﬁhpha” phuc vu, bao V&, V& |\ sy cang 30 20 10
Il | Pinh mic thiét bi, may méc
L | Hoi truong va céc trang thiét
bi phuc vu hoi thi
Ho6i truong 1on phuc vu Hoi
1.1 ;
thi
- | Thoi gian Ngay 05 04 03
_ [Theo quy md s6 luong dai
- | Suc chira Cho ngoi bieu ciia tirng s kién (toi
da bang 150% so dai biéu)
1.2 | Dan dyng san khau Caéi 01 01 01
Thiét bi am thanh, &nh sang,
1.3 | chuéng cho L& khai mac, qua | Ngay 05 04 03
trinh thi va I€ trao giai
Man hinh, may chiéu, man o
1.4 hinh Led Bo/ngay 02 x05|02x04 02 x03
1.5 | May tinh, may in Bdo/ngay ' 05x 05|03 x 04|02 x03
Phong lam viéc cho Ban to
chtrc, Ban giam khao, T6 Thu
1.6 , ) N n:
ky trong cac ngay dien ra hoi
thi
Thoi gian Ngay 05 04 03
Strc chira Chd ngoi | 40 40 30
Céac phong, dia diém dé thi ly | Phong, dia
L7 thuyét (thi viét) diém/buéi | 04X 02 02x 02101 x 02
, I an, thi coéng, lap dat bo
nhan dién cugc thi
Backdrop san khau, pano
2.1 | canh ga sén khau/backdrop m? 100 80 40
dat tai dia diém thi
2.2 | Phuén tha, bing ron Chiéc 30 20 10
Thé deo Ban Tb chirc, To thu
ky va gitp viéc, Ban Giam £
2.3 | \hao, thi sinh du thi, bang doi | C'e¢ | 150 | 100 60
du thi (theo quy md hoi thi)
11 | Pinh mirc vat tw tiéu hao
1 | Van phong pham (muc in, Bo 150 100 70
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gidy, bat) phuc vu hoi thi
Ho6 tro vat liéu va dung cu .

2 phuc vu thi sinh dy thi Thi sinh 100 50 30
Nhién liéu, xang xe, phuc vu

3 di lai, dua d6n Ban to chuc, Theor
Thu ky, Ban Giam khao, thuc te
khach moi quan trong

IV Cac hang muc khac lién
quan den to chirc hoi thi

1 | Thdng tin tuyén truyén

1.1 | batbai dang bao in, bao dién tur Tin, bai 05 02 02

1.2 | Dai truyén hinh dua tin Tin, bai 02 01 01
Hb tro dién thoai lién lac Ban

1.3 | chi dao, Ban to6 chtrc, nguoi | Nguoi 05 05 03
phyc vu

2 | HO tro thi sinh tham gia hoi thi

2.1 | Tap luyén cho hoi thi Budi 10

2.2 | Tham gia hoi thi Ngay 05 04 03
Trao giai thuong: Co giai, co
luu niém, khung giay khen,

3 N S
hoa: giai tap thé, ca nhan, giai
phu

4 | Bbi dudng béo chi Nguoi 20 20 10
Nudc udng ban t6 chic, ban

5 | gidm khao, t6 thu ky, thi sinh, Ngudi/ngay|150 x 05100 x 04 60 x 03
khach moi

3. Pinh mikc to chirc hdi thi vé san pham ndng nghiép (thi so khio va thi
chung ket)

PVT: 01 héi thi san pham

. , A Ghi
Pinh mirc theo quy mo chi
TT Noi dung, quy trinh bPVT - 3
o1 ung, Aty >100sin | 20200 < d0san
hAm dr thi S&N Pham pham du
P - duthi | thi
| | Pinh mirc cong lao dong
1. | Céng tac chuan bi t chirc
Xay dung, tham dinh k& . . .
1.1 hoach, du todn Ngay cong 15 15 10
Khio st, tien tram dia diém
1.2 | t6 chic Hai thi (khong tinh Nguoi/ngay 05 x 04 05x04 | 03x03
thoi gian di chuyeén)
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1.3

Xay dung Quy ché thi (du
thao, hop lay y kién, chinh
stra hoan thién)

Dy thao, chinh stra h,oan
thién va ban hanh Quy che thi

Ngay cong

10

10

10

Hop lay y kién gop y va phé
duyét Quy che thi

Nguai/budi

10x 01

10x 01

10x 01

14

Thiét ké phoéng nén hoi
truong, pa-nd, bién quang
cao ngoai troi, bang ron, co
phuén, gidy khen, thé deo,
bién tén, co giai, co luu
niém, bang deo doi du thi

Ngay cong

05

05

05

1.5

Soan thao va ban hanh cac
cong vin phdi hop, gidy moi
tham du, Quyét dinh thanh
lap Ban T6 chtc, Ban Gidam
khao, To Thu ky

Ngay cong

07

07

06

T chuc thuc hién

2.1

Ban to churc, cac tiéu ban va
to thu ky, gitp viéc trudc va
trong thoi gian dien ra hoi thi

Nguoi

48

43

28

2.2

Ban gidm khao (thu lao, chi
phi di lai, an, nghi trong thoi
gian dién ra hoi thi)

Nguoi

10

10

10

2.3

Ngudi dan chuong trinh

Nguoi

02

02

01

2.4

Bo phan phuc vu, bao vé, vé
sinh

Ngay cong

30

20

10

Pinh mc thiét bi, may mac

Trung bay san pham du thi va cham giai

1.1

Pia diém, khong gian trung
bay san pham du thi

Ngay

03

02

02

1.2

Vaét dung phuc vu trung bay
san pham du thi

Cin ctr vao quy md va tinh chit cua tirng hai thi

dé xem xét va quyét dinh

1.3

Dan dung san khau

Cai

01

01

01

1.4

Thiét bi &m thanh, &nh séang,
chuéng, cho I€ khai mac va
I¢ trao giai

Ngay

05

05

05

1.5

Man hinh, may chiéu, man
hinh Led

Bo/ngay

02 x 03

02 x 02

02 x 02

1.6

May tinh, may in

Bo/ngay

05 x 02

03 x 02

02 x 02

1.7

Phong lam viéc cho Ban t6
chuc, Ban giam khao, To6
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Thu ky trong cac ngay dién
ra hoi thi

Thoi gian Ngay 05 05 05
Stic chua Chd ngoi 50 40 30

1g | Trang thiét bi may méc phuc Can ctr vao quy md va tinh chat cia timg hoi thi

" | vucham thi dé xem xét va quyét dinh

2 | Inan, lap dit bo nhan dién cudc thi
Backdrop s&n khau, pano

2.1 | canh ga san khau/backdrop m? 100 80 40
dat tai dia diem thi

2.2 | Inphuon tha Chiéc 20 10 06

2.3 | Bang ron Chiéc 10 10 03
Thé deo Ban Tb chirc, T6 thu
Ky va giup viéc, Ban Giam £

24 khao, bang deo doi thi, co Chice 70 70 50
luu niém...

2.5 | Bién tén san pham Chiéc  [Theo Sé luong san pham du thi

11 | Dinh mic vat tu tiéu hao

p | Van phong pham (muC in, a0 16.000.000  8.000.000 5.000.000
giay, but)
Nhién liéu, xang xe, phuc vu
di lai, dua don Ban td chuec, £

2 | The ky, Ban Gidm khao, "¢0 thucte
khach moi

IV | Céc hang muc khac lién quan dén t6 chirc hoi thi

1 | Thdng tin tuyén truyén

11 grét bai dang bao in, bao dién Tin, bai 05 02 02

1.2 | Dai truyén hinh dua tin Tin, bai 02 01 01
Ho tro dién thoai lién lac Ban

1.3 | chi dao, Ban t6 chic, nguoi  Nguoi 05 05 03
phuc vu

2 | Trao giai thuong
Giai tap thé, giai ca nhan, Cin ctr vao tinh chat, quy mé caa
giai phu (tién thuong, coGiaithuong| tueng Hoi thi, duoc quy dinh cy
giai, khung giay khen, hoa) the trong Quy ché thi

3 | Boi dudng béo chi Nguoi 20 20 10
Nudc udng ban to chuc, ban

4 | giam khao, td thu ky, thi Nguoingdy 150x03 | 100x 02 50 x 02
sinh, khach moi
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V. PINH MUC BIEN GIGI THIEU MO HINH KHUYEN NONG VA
HOI THAO PAU BO KHUYEN NONG

1. Bién gidi thiéu M6 hinh khuyén néng

1.1. Tiéu chi, tiéu chuan

- Kich thudc: 60 x 80cm; 100 x 160 cm; 120 x 180cm.

- Hinh thite: Theo quy dinh cua Bo nhan dién Khuyén néng Viét Nam.
- Noi dung: Theo quy dinh cua du an.

- Vi tri: Dam bao tinh thang tin va truyén thong, dé nhan biét va gay an tuong
tot.

- Thoi gian st dung: Téi thiéu 150% thoi gian du an.
1.2. Quy trinh
- Budc 1: Nghién cuu, xay dung noi dung.

- Buéc 2: Xin y kién chi nhiém dy an/co quan tham quyén thng nhét noi
dung.

~ - Bude 3: Khao sét mo hinh, trinh, quyét dinh kich thudc, S0 luong, vi tri dat
bién, két cau (chat liéu in, mong, khung).

- Buéc 4: Lya chon don vi thiét ké.

- Budc 5. Lua chon don vi thi cong: Ban maquette (Ban mau, ban phac thao)
cuoi cung duoc thong nhat tién hanh chon don vi san xuat, thi céng lap dat theo
phuong an da dugc phé duyét.

- Bué6c 6: Thi cong, lap dat bién md hinh.
- Budc 7: Béo céo két qua thuc hién.
- Budc 8: Danh gia, nghiém thu.
1.3. Binh mirc
PVT: 01 bién gidi thiéu md hinh

. . Pon vi Pinh mirc theo kich co Ghi
TT Noi dung, quy trinh Pt .
tinh  60x80cm100x160cm120x180cm chu
| | Cong tac chuan bj 8 8 8
1 | Xay dyng noi dung bién Ngay cong, 3 3 3
2 | Phé duyét noi dung bién Ngay cong| 3 3 3
3 | Khao sat dia diém dat Ngay cong| 1 1 1
Lén phuong an vé s6 luong,
4 | kich thudc, chat li¢u, khung d&, Ngay cong 1 1 1
mong bién
Il T6 chirc thuc hién
1 | Xay dung maquette Ngay cong| 14 14 14
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- | Lya chon don vi thiét ké Ngay cong| 1 1 1
- | Thiét ké, sira maquette Ngay cong| 10 10 10
- | Duyét ma-két Ngay cong| 3 3 3
2 | Thi cong, lap dit bién md hinh |Ngay cong| 16 26 36
Lua chon don vi in, gia cong, \, ... .
" thi cong, I4p dat Ngay cong| 1 1 1
In bién, gia cdng khung bién,
mong, thi cdng, lap dat, hoan
thién (tam tinh ddi véi chét lieu \, .
" lin bat hiflex ngoai trai, gia ‘9% o0ng 15 25 35
cébng khung thép, mong bé-
tong)
3 | B4o céo két qua, nghiémthu  Nguoi/ngay 5/01 5/01 5/01

2. To chiic Héi thao dau bo khuyén néng
2.1. Tiéu chi, tiéu chuan

- To chirc cac hoi thao dau bo nham tuyén truyen lan toa cac md hinh du an
khuyen ndéng dién hinh trong san xuat, thuc day phat trién san xuat néng nghiép
bén vitng, tao san pham an toan, nang cao gia tri; 1 noi trao doi thdng tin gitra co
quan quan 1y nha nuéc, nha khoa hoc, doanh nghiép va ndng dan vé san xuat néng
nghiép.

- Hoi thao duoc t0 chuc trang trong, gan giii, higu qua, dam bao dung, du
thanh phan tham du.

2.2. Noi dung dich vu

T6 chiic hoi thao dau bo khuyén ndng.

2.3. Quy trinh

- Budc 1: Xac dinh quy m, cha dé, d6i twong tham gia hoi thao.
- Budc 2: Xay dung ké hoach va duy toan kinh phi té chuec.

~ -Busc 3 Lam viéc Véi co quan, don vi phdi hop tai dia phuong; Khao sat dia
diém t6 chac (moé hinh tham quan, héi treong, khach san,).

- Buéc 4: Lva chon don vi cung ¢ng dich vu va cac trang thiét bi phuc vu.
- Budc 5: Xay dung tai liéu hoi thao.
~ - Buéc 6: Lap danh sach dai biéu khach moi; gui gidy moi va xéc nhan dai

biéu tham du.

- Buge 7: Ban hanh cong van huéng dan ding ky tham gia hoi thao guri cac
dia phuong/don vi; Tong hop dang ky tham gia ctia dia phuong/don vi va dai biéu.

- Budc 8: Xay dung kich ban tong theé cho hoi thao; noi dung chi tiét timg
hoat dong; xay dung bai phat biéu cta lanh dao.
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- Buéc 9: Thiét ké, duyét maket va to chuac in an thi cong lap dat phong chinh
hoi truong, bang ron, pano, cd phudn tai mo hinh du an.
- Budc 10 : Céac hoat dong hau can khac cho hoi thao nhu:
+ Pua d6n dai biéu khach moi;
+ Chuén bj chd an, nghi cho ban t6 chtrc va dai biéu khach moi:

+ Ra soat, kiém tra md hinh tham quan, hoi truong va cac hoat dong khac c6 lién
quan.

- Buge 11: Don tiép dai biéu khach mai va nguoi tham du hi thao; diéu phéi
hoi thao dién ra theo dung kich ban.

- Budc 12: Béo céo két qua thuc hién, nghiém thu va thanh quyét toan kinh
phi theo quy dinh.

2.4. Binh mirc
PVT: 01 Hgi thdo dau bo

Pinh mwc theo quy mé  |Ghi cha
T Ni dung, quy trinh BVT  1200-300| 100-150 30-50 dai
dai biéu | dai bidu | biéu
I |Pinh mic cong lao djng
1. |Céng tac chuan bj t chic
1.1 | Xay dung ké hoach, dy todn | Ngay céng | 10 10 7
1.2 | Tham dinh ké hoach, du todan | Ngay céng | 2 2 2
Khao sat, t‘ién tram dia diém
1.3 Dol thio dau bo, hoi truong  Neudl/ | 5 o4 | 5% 04 | 05 x 02
(khdng tinh thoi gian di ngay
chuyén)
Soan thao v§1 ban hanh cac
1.4 | cong van phoi hop, giay moi, Ngay cong 02 01 01
tham du
Lién hé, hudng dan, tng hop
1.5 |dang ky tham gia cua dia Ngay cong 05 03 02
phuong/don vi va dai biéu.
Tong hop bao céo, bién tap, . .
16 | maket tai licu hoi thao Ngay cong | 07 05 05
Thiét ké phong hoi truong,
Bién trung bay hinh anh, <A
L7 bang ron, pano, co phudn tai Ngay cong 05 05 05
mo hinh
2 | T6 chuc thuc hién
21 o0 1O chuc, 1o thu ky (di \o\ 1oimgay| 10x 04 | 10x04  10x 03
ai, an, nghi)
2.2 |Chu tri, diéu hanh Nguoi 05 03 01
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2.3 |Chuyén gia, c6 vén Nguoi 10 08 05
Bao cao vién, tham luan tai .
2.4 hoi thao Nguoi 10 05 03
95 H\uong d,an tham quan tai m6 Nusi 04 02 01
hinh du an
2.6 |Bo phan phuc vu Ngay cong 04 02 01
Il Pinh mirc may moc, thiét bi
Hoi trudng (phc‘;ng hop, may
1 chieu, man chieu, man hinh
led, micro, thiét bi am thanh
anh sang)
- | Thoi gian Ngay 02 02 01
~_ Theo quy md S luong dai
- | Suc chua Cho ngoi biéu cua tung su kién (toi da
bang 150% so dai bieu)
2 | Phdng nén hoi trudng m2 40 30 20
3 | Bién trung bay hinh anh Chiéc 20 10 10
4 Bangron, pa-n0 (Dien quang . Hog g Ko
cao ngoai troi), co phudn
11 Pinh mic vat tw tiéu hao
g Van phong pham (muc in, g5 509300 100-150 30-50
giay, bat)
2 Thtc an, hoa chat, mau vat, BN Theo thyc té (téi‘ da khong
vat tu va dung cu thuc hanh 9 qua 5.000.000 ddng)
Nhién li¢u, xang xe, Rhuc vu
3 di lai, dqu’a don BarAl to .ChuCA’, Theo thuc té
Ban chu toa, chuyén gia, co
van, khach mai quan trong
IV | Cac hang muc khac lién quan
1 | Tai liéu hoi thao
- | Xay dung tai liéu hoi thao Bai 30 20 10
- Intai liéu hoi thao Cuén 11160 duy MO 0 lugng dai
biéu cua ting hoi thao
2 E'lzot“-’ nong dan tham gia hot (o i/ngay 150 x 02 70 x 02 120 x 01
£ A .. [Téidabang 80% tong sb dai
2.1 |SO lugng ndng dan Nguoi bidu tham dr
2.2 | S6 ngay dugc hd tro Ngay 02 02 01
3 | Boi dudng khach moi Nguoi 50 30 10
4 | Boi dudng béo chi Nguoi 20 10 5
5 | Nué6c udng giira gio Nguoi/ngay 300 x 02| 150x02 | 50x01
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